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Yes

Yes
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     No
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Please see next page

NORTH ANDOVER'S PROJECT REVIEW AND APPROVAL PROCESS

PROJECT PROPOSAL
Obtain Handbook, 

Zoning Bylaw, other 
applicable reg's

Is proposed use/project 
allowed by Zoning 

Bylaw?

Will the land in 
question be 
subdivided?

See Subdivision 
Approval Process (pp 

_____)

Apply for Special 
Permit with SPGA

Public Hearing

SPGA decides whether 
to grant Special Permit

Are wetlands susptected 
anywhere within 100 feet of 
the proposed construction 

activity?

Submit Request for 
Determination of Applicability 
to Conservation Commission

Conservation Commission 
issues Determination of 

Applicability

Conservation 
Commission request 

Notice of Intent

Submit 
Notice of Intent

Conservation 
Commission issues 
Order of Conditions

Submit Site Plan Review 
and Special Permit 

applications with Planning 
Board (see Special Permit 

process)

Is the project a single or 2-
family dwelling, or less 

than 2,000 sq. ft., or 
require less than 5 parking 

spaces?

Allowable by 
Special Permit 

Only



Development Project Review and Approval Process
p.2

No

Yes

Permit Permit

granted denied

The denial of a Building Permit may be appealed to the Zoning Board of 
Appeals; a notice of appeal, describing the reasons and grounds for the appeal, 
must be filed with the North Andovr Town Clerk within 30 days of the date of the 
Building Inspector's denial of the Building Permit. A public Hearing will be held 
on the matter within 65 days after the ZBA receives the notice from the Town 
Clerk, and the ZBA will make its decision within 75 days after the notice is filed 
with the Town Clerk.

Submit Site Plan Review 
and Special Permit 

applications with Planning 
Board (see Special Permit 

process)

Is the project a single or 2-
family dwelling, or less 

than 2,000 sq. ft., or 
require less than 5 parking 

spaces?

Apply for any 
necessary permits 

from Board of Health, 
DPW, etc.

Site Plan review by 
Planning Board and other 

Boards as appropriate

Public Hearing

Apply for Building Permit, 
review and approved by: 

Town Planner Conservation 
Administrator Health Agent

Building Inspector
Other Boards

Planning Board decides 
whether to approve Site 
Plan & Special Permit 

application

Building Inspector 
determines if all permits, 
reviews and approvals 

are in order

Project Construction 
and concurent 

Project Inspections

Apply for Certificate 
of Occupancy

PROJECT COMPLETION! 

Site Plan & 
Special 
Permit 
denied

Site Plan & 
Special 
Permit 

approved

Building 
Permit 
denied

Building 
Permit 
issued



******** Note that step 1, while desirable, may be omitted

within 45 days:

within 45 days

THE SUBDIVISION APPROVAL PROCESS IN NORTH READING

1. Submit preliminary plan to planning board, 
with notice to Town Clerk and Board of 

Health

CPC and Board of Health review and act on 
plan.  Each Board notifies you and Town 

Clerk of its decision.

To preserve your zoning and subdivision 
exemptions.  If any - within 7 months of 

preliminary plan approval:

2. Submit Definitive plan to CPC, with notice 
to Town Clerk and copy to Board of Health.

Minimum 14 days prior notice to abutters 
and others:

CPC holds public hearing

Within 90 days for residential plans, and for 
non-residential plans if a preliminary plan 

was submitted; 
OR 

within 135 days for non-residential plans if 
there was no preliminary plan:

CPC doesn't act on plan.

Board of Health acts on plan

CPC acts on plan and files decision 
with Town Clerk
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within 20 days

20 Days pass:

20 Days pass:

within

6 months:

CPC acts on plan and files 
decision with Town Clerk

Aggrieved person appeals, with 
notice to Town Clerk.

Appeals Process begins.

Performance bond and construction 
schedule and other items required 

by the conditional approval are 
agreed upon.

CPC endorses plan.

Town Clerk certifies no appeal 
taken, or appeal is favorable to you, 

the applicant

Record plan with Town Clerk's 
certificate at Registry of 

Deeds.

Board of Health acts on 
plan

Town Clerk issues 
certificate.



IMMEDIATELY

at least 14 days

Denied

Approved

IMMEDIATELY 20 DAYS

WITHIN 14 DAYS

WITHIN 20 DAYS

Special Permit Approval Process in North Reading
Community Planning Commission or Zoning Board of Appeals acting as SPGA

WITHIN 14 DAYS

Within 90 days or 
approved with 

extension

Failure 
to 
act

Application filed 
with Town Clerk for 
date & time stamp

Petitioner files 
certified appl. With 

SPGA

SPGA posts, 
publishes & sends 

Pub. Hearing notices

SPGA holds Public 
Hearing WITHIN 65 

days of appl.

SPGA acts on 
application (failure to 
act on time deemed 

approval of application)

Appeal may be 
taken to Court

Special Permit is 
effective when Petitioner 
files with Land Court or 

Registry of Deeds

Town Clerk issues 
certificate if no appeal 
or aftr favorable appeal

Petitioner notifies 
Town Clerk that 
notices sent to 

Parties in Interest

Petitioner notifies Parties 
in Interest of Failure to 
Act, & of their 20 day 

right to appeal.

SPGA files detailed 
record with Town 

Clerk

Town Clerk 
certifies no appeal

SPGA submits appl. 
To other 

Boards/Depts. For 
review

MUST REPORT TO 
SPGA WITHIN 35 

DAYS OR DEEMED 
NO OPPOSITION

Petitioner may 
reapply

Notice of Decision and 20 
day appeal rights sent to 

Petitioner, Parties in Interest 
& persons requesting notice

2 YRS. UNLESS 
CONSENT TO 

PETITION


